
Calculation of Labor Costs
Open Records Time Sheet Work Order no.____________
Please Print

Date Department Name Position Beginning 
Time

Ending 
Time

Hourly 
Rate*

Department 
Account No.

Instructions: Every employee who works on the requested assignment must record their time.
*Hourly Rate Calculation: Divide your annual salary by 1950.

MTSU is an equal opportunity, non-racially identifiable, educational institution that does not discriminate against individuals with disabilities. EX001-0810
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